[image: image1.jpg]CANVMIBRIAN COAST

CCET

EVANGE&ELICAL TRUST




Fire Safety Risk Assessment for Olgra and Olgra Bach, Abersoch, LL53 7DT

1.
Identify Fire Hazards

	
	1.1
	Sources of Ignition
	Heaters
	Electric storage heaters

	
	
	
	
	Oil filled radiators

	
	
	
	
	Convection heater

	
	
	
	
	

	
	
	
	Naked Flame
	Pilot light – gas cooker

	
	
	
	
	Gas cooker

	
	
	
	
	Candles

	
	
	
	
	

	
	
	
	Other (internal)
	Electric cooker (doesn’t glow when hot)

	
	
	
	
	Electrical Wiring

	
	
	
	
	Light bulbs

	
	
	
	
	Washing Machine

	
	
	
	
	Tumble Dryer

	
	
	
	
	

	
	
	
	Garages
	Tumble Dryer

	
	
	
	
	

	
	
	
	Arson
	(low risk area)

	
	
	
	
	

	
	
	
	Cigarettes
	(Smoking will be prohibited)

	
	
	
	
	

	
	
	
	
	

	
	1.2
	Sources of Fuel
	Cleaning materials
	Stored under stairs in hallways

	
	
	
	
	

	
	
	
	Soft furnishings
	Mattresses & covers

	
	
	
	
	Blankets

	
	
	
	
	Duvets

	
	
	
	
	Pillows & covers

	
	
	
	
	Curtains

	
	
	
	
	

	
	
	
	Furniture
	Lounge chairs

	
	
	
	
	Polyprop chairs (dining room)

	
	
	
	
	Bedroom storage units

	
	
	
	
	

	
	
	
	Waste/Refuse
	Bins in bedrooms

	
	
	
	
	Bin in kitchen

	
	
	
	
	

	
	
	
	External
	Refuse bin

	
	
	
	
	Propane gas cylinders

	
	
	
	
	Oil storage tank

	
	
	
	
	Caravan

	
	
	
	
	Caravan gas bottle

	
	
	
	
	

	
	
	
	Garages
	Decorating materials

	
	
	
	
	

	
	
	
	
	

	
	1.3
	Sources of Oxygen
	Natural airflow through doors and windows
	


2
Identify People at Risk

	
	2.1
	Employees
	Property Manager

	
	
	
	Cleaners

	
	
	
	Contractors

	
	
	
	

	
	2.2
	Residents
	Groups hiring the premises

	
	
	
	Children & young people

	
	
	
	

	
	2.3
	Visitors
	Anyone visiting groups who have hired the property

	
	
	
	


3.1
Evaluate, Remove or Reduce Risk

	
	
	Risk
	Level
	Action to Remove or Reduce Risk 

	
	
	
	
	

	
	3.1.1
	Electric heaters
	Low
	Electric radiators, where used, shall be fixed in position and so constructed as to reduce fire risks to a minimum. No such radiators shall be fitted with an element so exposed that clothing, curtains, or other similar materials can be scorched or set on fire by heat from the element.


	
	3.1.2
	Naked flames
	Low
	The kitchen is kept clean and free from any build up of grease. No shelves, hooks etc from which anything could fall onto the cooker and ignite. Candles, when used, are not to be left unattended at any time, and only to be used in ground floor rooms.



	
	3.1.3
	Electric cooker
	Low
	The hob of the electric cooker doesn’t necessarily glow when still hot enough to ignite paper. A warning notice is to be displayed to this effect.



	
	3.1.4
	Electrical wiring
	Low
	Tested.



	
	3.1.5
	Electrical Equipment
	Low
	Portable appliance test (PAT)


	
	3.1.6
	Arson
	Low
	No history in the area. Rubbish is removed regularly and the bin is kept away from the building.



	
	3.1.7
	Smoking
	Low
	Government legislation prohibits smoking in enclosed public spaces in Wales from 2nd April 2007. The CCET endorses this with immediate effect, and signs will be displayed showing smoking is not permitted on the premises.



	
	3.1.8
	Cleaning materials
	Low
	Check that no flammable materials are stored under stairs in either Olgra or Olgra Bach

Remove flammable liquids to a Flammable Liquids cupboard



	
	3.1.9
	Soft furnishings
	Low
	Check for BS compliancy and replace if necessary

(Check Mission duvets and cushions stored in cupboard under stairs on 1st floor)



	
	3.1.10
	Furniture
	Low
	Check for BS compliancy and replace if necessary



	
	3.1.11
	Waste Removal/Refuse
	Low
	Bins in bedrooms to be emptied regularly

Bin in kitchen to be emptied regularly

Refuse outside to be stored away from buildings until collected

External bin to be stored in an enclosure or locked down to prevent unauthorised movement



	
	3.1.12
	Gas Cylinders
	med
	The property has 2 gas cylinders which are stored vertically, on a flat paved surface, in their usage position externally. The cylinders are chained and secured together to prevent unauthorised movement. Consideration needs to be given as to what precautions should be taken to prevent damage from vehicles. No smoking/No naked lights sign should be displayed.



	
	3.1.13
	Oil Tank
	n/a
	The oil tank for the heating system is not yet in service



	
	3.1.14
	Caravan
	Low
	Caravan is only used for sleeping accommodation for the Mission team.



	
	3.1.15
	Decorating Materials
	Low
	Stored in garage away from house and occupants; Check storage compliancy with regulations for flammable liquids



	
	3.1.16
	Signage
	n/a
	Emergency evacuation notices to be updated with the additional wording: 

· ‘Call the Fire Brigade’

· ‘Nearest public phone is in the Memorial Hall car park

· ‘Do not re-enter until told it is safe to do so

and replaced. The Property Manager checks and replaces missing notices as necessary.

Call Point (break glass) – 7

Fire Exit / Exit * 12

Exit/Fire Exit signs to be fitted at height of 2 metres from floor, or above doors (no more than 2.5metres) 

Fire fighting equipment notices required:

6 water extinguishers

2 dry powder extinguishers

2 fire blankets

Fire Doors - 1 signs per door required:

‘Fire escape – keep clear’ * 4

Olgra 7 and Olgra Bach 3

Olgra Hall and Olgra Bach lounge

‘Fire door – keep closed’ * 30

7 bedrooms in Olgra and 3 in Olgra Bach

Lounge in Olgra and Olgra Bach

Dining room in Olgra

Dining room to hall door in Olgra Bach

Hall to kitchen in Olgra

No Smoking in this building – 1 for each house



	
	3.1.17
	Fire Alarm System
	n/a
	No smoke detectors on the alarm system above the ground floor in Olgra.

No smoke detectors on the alarm system in Olgra Bach (at all)



	
	3.1.18
	Emergency Lighting
	n/a
	No emergency lighting in Olgra Bach

Emergency lighting luminaries in Olgra appeared not to be working. (Check with Stephen Hartle’s electrician.)



	
	3.1.19
	Fire Doors
	n/a
	Olgra Bach has new Fire Doors - intumescent strips to be fitted. (Oldham workparty)

Olgra Bach dining room has no door between the dining room and the hallway. (The electrical intake, meters and fuse boards are located on the dining room wall adjoining the doorway to the hall – at the bottom of the stairs.) To be replaced.

Door closers to be fitted to Olgra lounge, and bedrooms 1 and 3.

Door closers to be fitted to Dining room to hall (when there’s a door!), lounge to hall, and bedrooms 1, 2 and 3.

Fire Doors between Olgra 7 and Olgra Bach 3:

Only the door from Olgra Bach 3 is fitted with a lock. Keys for this lock are in a break glass ring on the doors both in Olgra 7 and Olgra Bach 3 along with the now obsolete key for Olgra 7. In the first instance, the key that fitted Olgra 7 should be removed.

This route must be unlocked during occupancy of either part of the house. If security between the properties is essential, then some other form of security must be employed.

Doors between Olgra hall and Olgra Bach lounge:

Door frames on both sides are fitted with intumescent strips. The frames need some attention.

Keys for these doors are in a break glass ring on both sides. As they do not form part of an evacuation route, this is adequate.



	
	3.1.20
	Fire Fighting
	n/a
	Both (kitchen) fire blankets need to be hung as, currently, they are just lying on a worktop.



3.2
Protect from Risk

	
	
	Fire Alarm System
	One system covers the entire house (Olgra & Olgra Bach)

Alarm Panel located in Olgra, ground floor adjacent to front entrance. Tested December 19, 2006.



	
	
	Call Points (alarm system)
	Located in Olgra:

· ground floor hallway – next to alarm panel

· ground floor kitchen – over left sink drainer

· 1st floor – outside room 2

· 2nd floor – top of stairs

Located Olgra Bach: 

· ground floor hallway – behind front door

· 1st floor hallway – outside room 1

· 2nd floor landing – outside room 3



	
	
	Smoke Detectors (alarm system)
	Located in Olgra:

· ground floor – lounge

· ground floor – dining room

· ground floor – kitchen (*2) – green dot

· ground floor – laundry/washing up area
· 1st floor hallway

· 2nd floor hallway


	
	
	Sounders (bells) (alarm system)
	Located in Olgra:

· ground floor hallway

· 1st  floor mezzanine (stairs) – above fire extinguisher

· 2nd floor hallway

Located Olgra Bach: 

· ground floor hallway

· 2nd floor landing



	
	
	Smoke Alarms – other
	Located Olgra:

· ground floor – lounge

· 1st floor – room 3

Located Olgra Bach:

· ground floor – lounge

· ground floor – dining room

· 1st floor hallway

· 2nd floor hallway



	
	
	Emergency Lighting : Luminaires
	Located Olgra:

· ground floor hallway

· 1st floor mezzanine – bathroom corridor

· 1st floor hallway (*2)

· 2nd floor hallway



	
	
	Fire Extinguishers

Fire Extinguishers
	Located Olgra:

· ground floor hallway – 9L water

· ground floor kitchen – 2Kg dry powder

· 1st  floor mezzanine (on stairs) – 9L water

· 2nd floor hallway (top of stairs) – 9L water

Located Olgra Bach: 

· ground floor hallway – 9L water

· ground floor kitchen – 2Kg dry powder

· 1st  floor hallway – 9L water

· 2nd floor landing – 9L water

Serviced Annually (last service 21st July 2006)



	
	
	Fire Blankets
	Located in the kitchens of Olgra and Olgra Bach



	
	
	Fire Doors
	Fire doors are fitted in Olgra:

· Kitchen to Hall

· Lounge

· Dining Room

· Bedrooms 1, 2, 3, 4, 5, 6 and 7

· Both doors, O7 to OB3

Fire doors are fitted in Olgra Bach:

· Bedrooms 1, 2, 3



	
	
	Signage
	Evacuation Signage in all areas.



	
	
	Emergency Route
	Double fire doors are fitted between Olgra room 7 and Olgra Bach room 3. 

In addition, there are also double doors fitted between Olgra hallway and Olgra Bach lounge, although these doors do not form part of an emergency evacuation route. 




4
Record, Plan and Train

4.1
Record

This document is the Fire Safety Risk Assessment for Olgra and Olgra Bach, Abersoch. Amendments and Appendices to be added, including certificates of compliancy and maintenance records, where appropriate.

Copies of this document will be 

(i)  held by the Secretary to the Trust, 

(ii) published on the CCET website.

4.2
Plan and Train (Action!)

	
	4.2.1
	Remove/Reduce Risk
	See Action points in 3.1

	
	4.2.2
	Information for Group Leaders before stay
	Produce a leaflet to be given to leaders of all groups using the premises. Publish on CCET website and send a copy to leader of each group when booking is confirmed. To include:

· what to do in case of fire.

· Group leaders are responsible for the fire risk assessments of any materials brought into the house.

· Fire procedures will be explained by the group leader to their group on the day of arrival.

· It is recommended that a fire drill be conducted within 24 hours of arrival.



	
	4.2.3
	On Arrival
	Group leaders will be shown around the property. 

Fire precautions, alarm system and escape routes will be explained/demonstrated.

The group leader assumes the responsibility of nominated Fire Warden.



	
	4.2.4
	During stay
	Bins in bedrooms to be emptied regularly by group members.

Bin in kitchen to be emptied regularly by catering team.



	
	4.2.5
	Fire Doors
	Fire doors (OB3><O7) will be unlocked for the duration of the occupancy.




Appendices

1. Example of Fire Action notice

2. Example of Fire door (external surface) notice

3. No Smoking notice

4. Safe use of LPG in cylinders

5. Gas safety record (Olgra)

6. Electrical Safety Certificate

7. PAT record

8. Action taken since initial assessment

8
Action taken since initial assessment (updated August 2007)

	
	
	
	

	8.1
	3.1.1
	Electric heaters
	Now fitted to walls, where used, and clear of furnishings.



	8.2
	3.1.3


	Signage
	All signage positioned.

	8.3
	3.1.5
	PAT
	All equipment tested and to standard.



	8.4
	3.1.8
	Cleaning materials
	Flammable liquids cupboard installed in Olgra Bach.



	8.5
	3.1.9
	Soft furnishings
	Soft furnishings have been checked for relevant BS safety certificate. Non-compliant items have been replaced.



	8.6
	3.1.10
	Furniture
	2 beds have been replaced to comply. Other items of non-compliant furniture have been removed and disposed of.



	8.7
	3.1.16


	Signage
	All signage positioned.

	8.8
	3.1.17
	Fire Alarm System
	Correction: There is a smoke detector on the 1st floor hallway, 2nd floor hallway and wet corridor.



	8.9
	3.1.19
	Fire Doors
	All fire doors now fitted with intumescent strips and door closers.

Fire doors now unlocked. An alarm to deter use of fire doors has been fitted to the door in Olgra Bach.

The doors between Olgra hall and Olgra Bach lounge are left open unless there are separate groups occupying Olgra and Olgra Bach. On those occasions these doors are locked.



	8.10
	3.1.20
	Fire Fighting
	Fire blankets now correctly hung.



	8.11
	3.2
	Fire Alarm System

Fire Fighting Equipment
	Systems and equipment last checked 2nd August 2007.



	8.12
	4.2.2
	Information for Group Leaders
	A leaflet has been produced for each house which is sent to each group leader, i.e. the person making the booking. 
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