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Fire Safety Policy – Olgra


General Obligations

The CCET has conducted a Fire Safety Risk Assessment of the premises, a copy of which can be found in the Site Folder. Group leaders are responsible for the FSRA of any activities they conduct, and for the safe use and storage of any equipment or materials brought on to the premises. 

The Cambrian Coast Evangelical Trust takes the safety of its buildings and residents very seriously and has installed fire safety equipment. 

Responsible Person
The group leader, or designated other, assumes the duties of Fire Warden. The Fire Warden must ensure that all members of the group know what to do if they discover a fire, and of the evacuation procedure.

Disabled Persons

Whenever a person with a disability is on site, there should be an assigned person in their group or room to ensure that, in the event of an emergency evacuation, he/she is evacuated safely.

Documentation

The document should be read in conjunction with the following:

· Fire Safety Risk Assessment

which includes the:

· Gas Safety Certificate

· Electrical Safety Certificate

· PAT Certificate

· Service Record of annual check of Fire Appliances

· Record of testing of Fire Alarm system 

· Emergency Evacuation plan

· Fire Safety Information for Group Leaders

Property Manager’s duties

The Property Manager will test the alarm system as part of the property check before the arrival of visiting groups, and, in the case of a prolonged vacancy, on a monthly basis. The Property Manager will record the dates when the alarm is tested on a record sheet in the Property Manager’s folder. The Property Manager will arrange for fire fighting appliances and systems to be checked and tested annually. Storage cupboards will be kept locked.

Communication

The house has a fire alarm with smoke detectors, manual call points and sounders throughout the house. 

Procedures

In the unlikely event of a fire, the person discovering the fire should activate the alarm system by breaking the glass in one of the call points. If possible, without endangering the life of self or others, attack the fire using the extinguishers provided. Occupants should leave the building in an orderly fashion and gather at the muster point.

The Fire Warden should: 

• call the fire brigade. The nearest public telephone is in the Village Hall car park, next door.

• ensure all persons have evacuated the property. 

The muster point is outside the Village Hall, Lôn Gwydryn (next door). 
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