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Fire Safety Information for Group Leaders – 

Olgra


General Obligations

The CCET has conducted a Fire Safety Risk Assessment (FSRA) of the premises, a copy of which can be found in the Site Folder. Group leaders are responsible for the FSRA of any activities they conduct, and for the safe use and storage of any equipment or materials brought on to the premises. 

Bins in all rooms should be emptied regularly and any hazardous or combustible materials removed from the premises. Flammable materials should be stored securely outside of the house.

The evacuation route must be kept clear of combustible materials and obstructions at all times. This includes the area around the top of the stairs, the stairwell, halls and landings. All exit doors must be kept clear at all times.

All doors must be closed at night and when vacating the premises at any time.

The Cambrian Coast Evangelical Trust takes the safety of its buildings and residents very seriously and has installed fire safety equipment. 

Please note: Abuse of the fire safety equipment and signage is taken very seriously and will result in the loss of your security deposit.

Documentation

This document should be read in conjunction with the following documents:

· Fire Safety Policy

· Emergency Evacuation Plan

· Fire Safety Risk Assessment

Responsible Person
The group leader, or designated other, assumes the duties of Fire Warden. The Fire Warden must ensure that all members of the group know what to do if they discover a fire, and of the evacuation procedure. A fire drill should be practiced at the earliest suitable opportunity.

Disabled Persons

Whenever a person with a disability is on site, there should be an assigned person in their group or room to ensure that, in the event of an emergency evacuation, he/she is evacuated safely.

Communication

The house has a fire alarm with smoke detectors, manual call points and sounders throughout the house. 

Procedures – Emergency Evacuation

In the unlikely event of a fire, (should the smoke detectors not have already done so), the person discovering the fire should activate the alarm system by breaking the glass in one of the call points. 

If possible, without endangering the life of self or others, attack the fire using the extinguishers provided. 

There is a fire extinguisher on each floor and an additional fire extinguisher and fire blanket in the kitchen.

On hearing the alarm, all persons should leave the building by the nearest exit, closing all doors on the way. 

Exit from the ground floor is via the front or kitchen doors in either Olgra or Olgra Bach. Exit from other floors is via the main staircase and the front door if the fire is above. If the fire is below, exit from these floors is through Olgra 7, Olgra Bach 3 and down the stairs in the opposite side of the house, exiting through the front door.

Do not stop to collect personal belongings. 

Do not re-enter the building until told it is safe to do so by the Fire Warden or a member of the Fire and Rescue Service.

The Fire Warden should: 

• call the fire brigade. The nearest public telephone is in the Village Hall car park, next door.

• ensure all persons have evacuated the property. 

The muster point is outside the Village Hall, Lôn Gwydryn (next door).

Procedures – Practice Evacuation

The alarm panel is located by the front door in Olgra.

To activate the alarm sounders for the purpose of a practice evacuation, turn the key on the control panel to ARM CONTROLS and press the EVACUATE (red) button.

The Fire Warden should: 

• ensure all persons have evacuated the property. 

The muster point is outside the Village Hall, Lôn Gwydryn (next door).
Procedures – To Cancel the Alarm

To cancel the alarm after a practice evacuation, or ‘false alarm’ after the building has been cleared as safe to return:

Turn the key on the control panel to ARM CONTROLS and press the SILENCE ALARM SOUNDER button.
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